
Speech Punctuation  

Use the PowerPoint and the learning video from yesterday to help you spot any 

missing punctuation marks.  
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Task 3 

Write a ‘tool kit’ or success criteria of what should be included for accurate 

speech punctuation within a piece of writing. 
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Answers Task 1 

 

 

 

 

 

 

 

Answers Task 2 

 

 



 

Task 3  

Success criteria example 

Key features  

 Inverted commas around what has been said 

 Start the speech with a capital letter (unless split speech sentences) 

 Interesting words other than said 

 

Other important features  

 New line for a new speaker 

 There must be a comma before the speech e.g. I shouted, “Please be quiet!” 

 There must be a punctuation mark to close the speech  

 e.g. I shouted, “Please be quiet!” it could be a comma, question mark, 

exclamation mark (or full stop only if it completely ends the sentence and 

not just the speech).  

 Lower case letter after the speech if saying who said it e.g. “Please be 

quiet!” she shouted.  

 Can advance action e.g. she shouted whilst slamming the door.   

  

 

 

 

 


